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Agenda

Managmg the-'ob & internship search process
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Job Search
is not an isolated event —
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~~" Organize and Prepare for the job search

process: Prepare and Position Yourself

« Self-Knowledge: interests, abilities, values, needs

« Career- Knowledge career options, job avallablllty &
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Understand How Organizations Recruit

Referrals from colleagues, employees, professionals, faculty, and friends
Full time job offers to current/former interns

Online postings - general, specialized, or company website

College recruiters = =

Job fairs / Corpora




Successful job search methods for recent
college graduates

® Online Resources

@ Direct Employer
Contact

@ Internships or

Previous Job Exp.
® NMetworking
@ Other

Source of information: University of California San Diego



What To Expect When You Are On
The Market

Employers typically receive many applications for each job, so be
prepared to apply to many positions and receive few responses

Know your audience: learn about your potential employers

Keep track of your applications, clean up online presence, make
professional voicemail message (Employers often check out
potential candidates’ Facebook profiles, etc.)

Build and maintain your professional connections and avoid
burning bridges
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Navigating Uncertainties

~ocus on the big picture

erstand the numbers behind hiring

Kee

0 a positive attitude and a level mood

Build a system to log your job search
progress

The

outcomes DO NOT reflect your worth!!!



Some Real Samples...
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Some Real Samples...

™9 Spring 2016 Job Search
~ ﬁ ~

Favorites

E Al My Files
iCloud Drive O

@ AirDrop Position Dossiets Interview Info/  Job Application Job Search

Descriptions Prep Tracking Spring 16 Passwords
3 Applications

] Desktop E ™
ﬁj Documents

0 Downloads Resumes Cover Letters References Megotiation.HMP
620.pdf
Devices

| 1 |Spring 2016 Job Search Application Tracking
n University/Department City, State Pasition Title Source Contact Name Date Applied  Review Date Status? Description Pros:

4 RoosevehtUniversty  [Chicago,ll |CareerCounselr | HRwebsite | |  |DONEY/6 |ufiob appications |OFFEREDWITHDRAWNA/G] | | |
5| University of Colorado - Colorado Sprin| Colorado Springs, CO |Career Services Specialist | Higherfdlobs [$40000  [SarahElsey |DONE /11 interview on 6/22 | ttps://cu.taleo.net/careers hitps:/ cu.ta Loc, sup, all pops
6 |Washington State University ___ [Pullman, WA |Academic 8 Career Advisor | HigherEd Jobs [Wanted toschedule an interview!  [DONE6/11_|w7/11-6/22/2016|httas:/ fwwwiwsujobs.com/| bitps:/ jwiwwlREALLY cool job, teachin|LOCATION |
7 |University of Calffornia - Santa Cruz_[Santa Cruz, CA___|Career Advising Coordinator __|Kristen Weaver|Min 19.54/hourly (low40's?)]  [DONES/25 Jane interview 7/12 |nttps:/Jiobs ucscedu/apolidhitps /fiobs [ lo sup stupop | |
HMM_
nm Loc, sup, 10K size
I]il_ 6 httos: |
IEI__
S sl it S N R 1 .9 U e 1 T e oo | {Teach s [TINY, OCnotpaid |
I'.EI__ hitp: I
15 |Universtty of Calffornia - Santa Cruz_[Santa Cruz, A |Arts & Humanities CareerAduiser | TPE  [$2160howrly |  [DONEL/I8 | 2ifeb] ___
IE_____

University of Colorado - Boulder ___[Boulder, CO_____|Student Affairs Outreach Coordina Listsery/[HE [$45000 ______|Kristin Willam|DONE3/7 _pb-03936Rdang-en|Rejected 5/0 | [ | |

]

Career Counselor? Advisor? httpsiffeared [ ]
https://ww
Career Counselor/Coordinator for § https://jobs.| Stu pop, lias ]
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Career Resources

* Resources by industry: “What Can | Do with This
Major?” -



http://go.sdsu.edu/student_affairs/career/whatcanidowiththismajor.aspx?
http://www.higheredjobs.com/
http://www.indeed.com/
http://www.linkedin.com/
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Job Searching Through Networking

* People you already know

* People you do not know but need to connect



http://www.linkedin.com/alumni
https://students.linkedin.com/

Follow Up

* Thank-you card/LlnkedIn Message
. Emall/c emg ‘




~ Job Search Checklist

Evaluate interests, skills, values, and needs, write them down and revisit them periodically

Identify your marketable skills, knowledge, and experience, and create a personal marketing pitch

Industry Knowledge
Research targeted function areas; build a list of ideal geographic locations and employers of interest
Conduct information interviews with at least 3 alumni or industry professionals

Job Search

Meet with a career counselor to work on: resume, cover letter, interview preparation, and networking
Ensure professional online, phone, and email presence

Bookmark a list of posted job resources such as higheredjobs.com or indeed.com Check them daily
Build a list of employers that you are particularly interested in and bookmark their job sites

Create a LinkedIn profile, a networking card, and consider a new email address for your job search

Build a networking list: people you already know and potential networking contacts you wish to connect
Build a system to organize your job search materials and to record your job search process

Daily, Weekly and Monthly to-do list

Daily: Check bookmarked job sites for updates; aim to apply to 3 jobs a day. Reach out to professional contacts

Daily: Record any job search progress

Weekly: Aim to establish 3 new professional contacts and conduct information interviews

Monthly: Review job search progress and re-evaluate your goals. Touch base with networking contacts and employers



Questions?




