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• Self-Knowledge: interests, abilities, values, needs

• Career-Knowledge: career options, job availability & 
obtainability

• Job Search Knowledge: networking, resume, interview, 
job resources  



• Referrals from colleagues, employees, professionals, faculty, and friends

• Full time job offers to current/former interns

• Online postings  - general, specialized, or company website

• College recruiters 

• Job fairs / Corporate recruiting events 

• Professional association websites, meetings, conventions, mixers

• Staffing agencies

• Reviews of unsolicited applications 

• Walk-ins off the street

• Executive Recruiters…



Source of information: University of California San Diego



• Employers typically receive many applications for each job, so be 
prepared to apply to many positions and receive few responses

• Know your audience: learn about your potential employers

• Keep track of your applications, clean up online presence, make 
professional voicemail message (Employers often check out 
potential candidates’ Facebook profiles, etc.) 

• Build and maintain your professional connections and avoid 
burning bridges



• Focus on the big picture

• Understand the numbers behind hiring

• Keep a positive attitude and a level mood

• Build a system to log your job search 
progress

• The outcomes DO NOT reflect your worth!!!







• Resources by industry: “What Can I Do with This 
Major?”

• www.Higheredjobs.com

• www.indeed.com

• www.linkedin.com

http://go.sdsu.edu/student_affairs/career/whatcanidowiththismajor.aspx?
http://www.higheredjobs.com/
http://www.indeed.com/
http://www.linkedin.com/


• People you already know

• People you do not know, but need to connect
www.linkedin.com/alumni

• Informational Interview: first step to establish 
connections

students.linkedin.com/

http://www.linkedin.com/alumni
https://students.linkedin.com/


• Thank-you card/LinkedIn Message

• Email/call employers for updates

• Maintain appropriate connections even if 
you do not get the job



Self Knowledge

Evaluate interests, skills, values, and needs, write them down and revisit them periodically

Identify your marketable skills, knowledge, and experience, and create a personal marketing pitch

Industry Knowledge

Research  targeted function areas; build a list of ideal geographic locations and employers of interest

Conduct information interviews with at least 3 alumni or industry professionals

Job Search

Meet with a career counselor to work on: resume, cover letter, interview preparation, and networking

Ensure professional online, phone, and email presence

Bookmark a list of posted job resources such as higheredjobs.com or indeed.com Check them daily

Build a list of employers that you are particularly interested in and bookmark their job sites

Create a LinkedIn profile, a networking card, and consider a new email address for your job search

Build a networking list: people you already know and potential networking contacts you wish to connect

Build a system to organize your job search materials and to record your job search process

Daily, Weekly and Monthly to-do list

Daily: Check bookmarked job sites for updates; aim to apply to 3 jobs a day. Reach out to professional contacts

Daily: Record any job search progress

Weekly: Aim to establish 3 new professional contacts and conduct information interviews

Monthly: Review job search progress and re-evaluate your goals. Touch base with networking contacts and employers 




